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Connecting To A Server
• In order to connect to a FTP server, first set up a site in the Site 

Manager or the Quick Connect. 
• To get to the Site Manager, click on the File button on the top left of 

the screen, then select “Connect”. 





Adding A Site

• Once you have started up the site manager, the first thing you want to do is click on the "new 
site" button.  This will set up a new site profile that we will use to connect to a FTP server.

•  
• The most critical pieces of information that are needed to connect to a server are:
•  
• 1:  Host/Server, Internet Address (IP), or URL.
• 2:  Username
• 3:  Password
• The only additional information your ISP may provide is an alternative port.  In most cases the 

port will always be 21.
• Example:
• (image 3)
•  



• Upon successful connection, you will see on the right side of the split 
screen(remote) list of files listed.  These are files that are on the 
Internet. 

• The files on the left side of the split screen are what is on your 
computer.  

•  
• If you can connect using your own information, you have now 

completed the first step in using FTP!
•  



Transferring Files

• Now start transferring files between your computer and the remote FTP server.   
• When creating a website, you have to upload your web pages to the FTP server so that the rest of 

the internet  can view them via a web browser.  One of the more common files you will deal with 
is an index.html file.  This file is the first file that will be browsed when someone goes to visit your 
website.  

•  
• Your files on your computer are displayed in the local directory listing which is on the left side of 

the screen.  This tutorial assumes you know how to locate your files on your hard drive.  Many 
web page editors will put your files in your "My Documents" or other easy to find places.

•  
• To upload a file to the FTP server, all you have to do is select (hilight) the index.html file in the 

local directory listing, and then click on the upload button.   You can alternatively right click on the 
selected file, and select upload, or click and drag the file over to the remote directory listing.

•  





To download a file, simply select the files in the remote directory listing, and hit the 
download button.



Features…

• Keep Alive • Make a New Directory (Folder)



Features…

• Delete File • Refresh



Features…

• Back to Site Manager • Shows Current File



Features…

• Back to Quick Connect



Features…

• Change Files Order • Changed Files Order



Features…

• File • Edit



Features…

• Find • Find Next



Features…

• Replace



Features…

• Time & Date • Time & Date Added



Features…

• Format • Format Font



Features…

• Global Settings • Global Settings Transfers



Features…

• Global Settings Edit


